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Apprenticeship Application Tracker
Use this template to ensure you don’t lose track of the vacancies you have applied for. 

	Date Applied
	Job Role
	Company
	Company Email Address
(if available)
	Vacancy Closing Date
	Application Status
	Notes
(eg interview)
	Application Chased Up *

	15/06/25
	Apprentice
	Example
	j.bloggs@example.com
	30/06/25
	Interviewing	Interview at 3pm on 11/07/25
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No

	
	
	
	
	
	Choose an item.	
	Yes/No





* If you don’t hear back from an employer, you can use public contact details to request feedback on your application and show your enthusiasm for the vacancy.
   One email should be enough, and we would recommend waiting until after the closing date to chase an application.
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